DEPARTMENT OF THE ARMY

US ARMY INSTALLATION MANAGEMENT COMMAND
HEADQUARTERS, UNITED STATES ARMY GARRISON, FORT GORDON

307 CHAMBERLAIN AVENUE
FORT GORDON, GEORGIA  30905-5730
(Office symbol)

MEMORANDUM FOR APPROVAL
SUBJECT:  Request for Approval of Off Post Fundraising Event
1.  (Who) SFRG is requesting permission to host an off post fundraiser on (date & time).  The event will be held at (location).  
2.  This fundraiser is to (what & why).
3.  The point of contact for this action is (Name), (Position), (Number), (Email).
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______________________________








Requesting Official/Commander 








[Signature Block]
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