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MEMORANDUM FOR RECORD

SUBJECT:  Non-Fixed Asset Property Turn-in


1.  The following assets are not fixed assets and were to the best of my knowledge, purchased with either GPC or petty cash funds by Location 57.  They are located at TASC, building 445.

2.  Unserviceable Equipment to be turned in.

     a.  Unserviceable Equipment – Stainless Steel Freezer

          (1)  Make:  Turbo Air
     
          (2)  Model:  M3

          (3)  Serial Number:  M3F2L4Y041

          (4)  Quantity:  1

          (5)  Approximate Purchase Date:  Unknown

          (6)  Condition of Asset:  Does not work, will not freeze

3.  Servicable Equipment to be turned in 

     a.  Serviceable Equipment – Copier

          (1)  Make:  Konica

          (2)  Model:  BizHub

          (3)  Serial Number:  123456789

          (4)  Quantity:  1

          (5)  Approximate Purchase Date:  Unknown

          (6)  Condition of Asset: Works, but does not connect to Army Network

4.  The point of contact for this memorandum is Howard Estroff, Hand Receipt Holder for Location 57 at 706-791-5078




					HOWARD D. ESTROFF
					<Hand Receipt Holders Signature Block Here>






5.  Chief of Recreation Division Approval/Denial of non-fixed asset property turn-in request.

     ____Approved (turn-in equipment)		Date:______________

     ____Disapproved (retain equipment)		Date:______________




					LARRY W. COGGINS
					Chief, Recreation Division
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